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How to do an inscription in PT Schemes 
Step by step guide 

 
 
 
 

Through our website 
 

�​ Enter at our website (https://www.ielab.es/ielab/paginas/), once opened the link, the 

following screen will be shown: 

 

 

 

�​ If you are a NEW CUSTOMER you have never participated before in our PTs, you have to click 

at the top link on the left “Clients registration" and fill the fields with your data. 

 

�​ If you already have a user and password, you just have to introduce them at the main page. 

If you don't remember the credentials, contact us through our mail address 
comercial@ielab.es. IMPORTANT: Do not create a new user if you already have one 

 

�​ Once you are identified with your credentials, you have to go to the rounds list through the 

following route  in the lleft menu: ”PT SCHEMES” / ”OPEN PROFICIENCY TESTS” / 
“REGISTRATION” 

 

 



 

You will find there the following screen: 

 

 

 
There will be shown a list with all the available rounds of the circuits, you will have to pick 
at the white boxes the rounds at which you want to complete the inscription and 
choose below the option “Accept”. 
 
Once you click on the button “Accept”, you will be redirected to a screen providing a 
summary of the pre-registration: 

 

 



 
You will have to accept the Privacy Terms and Sales Conditions after reviewing that you 
order is correct and introduce (if you need it) your internal order number for the infvoice. 
 
Once the order is confirmed, you can accept it clicking at the button “Confirm”, it will 
be confirmed and you will be redirected to the screen of payment methodso, when you get 
to this point you will have completed the registration succesfully and you will receive an 
automatic confirmation email. 

 

 
There will be shown 2 payment options in the end of the process: 
 
- By bank transfer when you receive the invoice. It is not necessary to make the payment 
immediately after the registration. 
 
- With a credit card. For accessing to the order and use this option, you must do it through 
the menu QUERY OF PURCHASE ORDERS. From there you can enter to the order and 
you can find there a button to complete the payment with your credit card. 
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